Role Description

Relief Teacher
Location:

TAFE Campus (Block F), 29 Windemere Road, Alexandra Hills, Queensland.

Employment type:

Casual

Remuneration:

To be negotiated in response to qualifications, experience and the education
profession’s standards

Reports to:

Deputy Principal

OUR ORGANISATION
The Sycamore School is an independent school for young people on the Autism Spectrum, from Prep to Year 6,
which focuses on improving life quality outcomes through specialist education.
The school provides a safe and inclusive, autism-friendly learning environment with programs supported by allied
health professionals, aimed at achieving personalised learning goals and academic progression.
Using a strengths-based approach, innovative ways of teaching, evidence-informed strategies and the Australian
Curriculum, the school provides a positive learning environment which is enhanced by quality teaching to assist
each young person on their educational journey.
The Sycamore School is a place of celebration providing each young person with a spectrum of choice and
opportunities to build independence to advocate for themselves and reach their potential.

OUR VISION
to improve life outcomes for people on the autism spectrum

OUR MISSION
The Sycamore School provides specialist support and education on the autism spectrum, to their care networks,
and the community.

OUR VALUES
We are:
• Respectful – We value all perspectives
• Kind – We are selfless and giving
• Accepting – We value uniqueness
• Brave – we face our challenges with conviction
• Creative – We think outside the box
• Patient – We accept that some things are difficult before they become easy.
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YOUR OPPORTUNITY
As the Relief Teacher you will:
• Engage young people with Autism Spectrum Disorder (ASD) in a holistic education environment that is
individually responsive, relative and relational.
• Follow set programming and/or adapt programming as required.
• Longer term relief teaching posts will be required to plan programs in liaison with the Education Support
Officers (ESO), Allied Health Team and other relevant TSS staff.
• Close liaison with the ESO and wider team.

THE ROLE
You will have responsibility for leading the following activities and undertaking the following key tasks, including
but not limited to:
• Follow set programming and routines already established in each class, where possible.
• Plan and provide appropriate learning experiences for young people with ASD.
• Adapt classroom work for providing young people with instructional materials that address individualized
learning plans within established lesson plans.
• Administer, under supervision, first aid and assistance to children (e.g. tube feeding, toileting, diapering,
etc.) for providing appropriate care for children as assigned.
• If in longer term relief teacher post (ie, more than 2 weeks) you will:
o Advise parents and/or legal guardians of young person progress for communicating expectations;
young person's achievements; developing methods for improvement and/or reinforcing classroom
goals in the home environment.
o Assess young people’s progress towards objectives, expectations, and/or goals, skills, academic
needs, vocational abilities for providing feedback to young people, parents and administration.
o Collaborate with the class Education Support Officer (ESO), other school personnel, parents and a
variety of community resources for improving the education experiences and outcomes of the young
people in your class and school.
o Collaborate with, lead and assist ESO’s, student teachers, allied health staff, volunteers and/or
student workers for providing an effective classroom program that addresses the needs of individual
young people.
• Monitor young people’s activities in a variety of educational environments (e.g. classroom, playground, field
trips, nap times, etc.) for providing a safe and positive learning environment.
• Prepare a variety of written materials (e.g. grades, attendance, anecdotal records, etc.) for documenting
young person progress and meeting mandated requirements.
• Report incidents (e.g. altercations, suspected child protection matters, etc.) for maintaining personal safety
of young people, providing a positive learning environment and adhering to Education Legislation and school
policies.
• Respond to emergency situations for resolving immediate safety concerns and/or directing to appropriate
personnel for resolution.
• Respond to inquiries from a variety of sources (e.g. other teachers, parents, administrators, etc.) for
resolving issues, providing information, direction and/or support.
• Support child protection procedures as per legislation and The Sycamore School’s Child Protection Policy
• Other duties as directed and determined by the Deputy Principal or nominated delegate.
• Support and operate within the guiding principles of The Sycamore School.

2

